
1

COMPUTER FUNDAMENTALS & MS-OFFICE
Paper - I (English & Telugu Versions)

MODEL QUESTION PAPER
(For the Academic Year 2021-22 only)

Time : 3 Hours Max. Marks : 50

SECTION - A 10×2=20

Note: (i) Answer ANY TEN questions. (ii) Each question carries TWO marks.

 (i) (ii) 
1. Why binary numbers are used in computers.


2. Distinguish between bit and byte.


3. What is folder?

(folder)
4. What is Kernal?

(kernal)
5. What is a Ribbon?

(Ribbon)
6. What is help system?

(Help system)
7. What are the indents in paragraph?


8. What is split screen?

(Split Screen)
9. How to save a worksheet?


10. What is the difference between workbook and worksheet?
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11. What are text directions


12. Write the concept of  OLE.

OLEOLE
13. What is data?

Data 
14. What is meant by sort records?

(Sort)
15. What is a filter?

(Filter)
SECTION - B 5 × 6 = 30

Note: (i) Answer ANY FIVE questions. (ii) Each question carries SIX marks.

 (i) (ii) 
16. Draw the Block diagram of digital computer and explain each unit

in it.

Block diagram
17. Write about primary memory and secondary memory.


18. Explain about various Hardware components of a computer.


19. Explain the features of Windows 10 Operating system.


20. Write about spell checker.

MS-Word(Spell Checker)
21. Write about document views.

views
22. Explain about  functions in MS-Excel.

MS-Excel
23. Explain about various charts.

Excel
24. What is speaker’s notes?


25. Write about the relationships of tables.


__________


